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1 O6mue nosioskeHust

1.1 Hacrosmee Ilonoskenue periiaMeHTHPYeT IPABOBON CTATyC OTAeaa MOOMIN3aIlHOHHOM
MOATOTOBKH  (PEAEPaILHOTO IOCY/IAPCTBEHHOr0 OIOKETHOro 00pa30oBaTEIbHOr0  yUpEkACHHs
Bicinero ooOpasoBanus «HoBocuOMpCKHI  rocy/1apCTBEHHBIH YHHBEPCHTET JKOHOMHKH H
ynpasnenus «HUHX» (nanee — @I'BOY BO «HI'YDY»), ycTaHaBIMBaET €ro 3aa4u, GpyHKIHH.

1.2 JleitcrBue nacrosimero ITojiokeHHS pacnpocTpaHsieTcs Ha BceX pabOTHHKOB OT/eNa
MOOHIIH3aIIHOHHOMN [TOJAIOTOBKH.

1.3 Otzaen mMoOWIM3aLMOHHOH MOJINOTOBKH SBJAETCS CTPYKTYPHBIM I0jJpa3s/icliecHHEM
®I'BOY BO «HI'YDVY», co3aanubiM JUIsl pealu3allid IOJHOMOYMH B cdepe OpraHusaluu
MEPONPUSITUI 110 MOOMIM3aMOHHON paboTe B MHPHOE M BOCHHOE BpeMsi M KOHTPOJIS Ha/l MX
MPOBEJICHUEM B CTPYKTYPHBIX 1101pa3/Ie/ICHUAX.

[lonnoe  nHammenosanue: Otmen  MOOMIM3ANMOHHOW — TOATOTOBKH  (heJiepanbHOro
rOCY/IapCTBEHHOIO  OIOJDKETHOr0  00pa3oBaTe/IbHOTO — YUPEXJICHHS  BhICIIEro  oOpa3oBaHmMSs
«HoBocuOMpCKHii ToCyIapCTBEHHBIH YHUBEPCUTET S5KOHOMHKH M ynpasienus « HUHX».

Cokpaiernoe naumenosatne: Oren MIT @I'BOY BO «HI'YDVY».

1.4 Otgen  MOOMJIM3AIMOHHOW  [1OJITOTOBKH  BO3IJIABISET  HAYalbHUK  OT/AEjA
MOOMIM3AIIMOHHON MOJIFOTOBKH, KOTOPBIH HazHavaeTcs U 0CBOOOXKIAETCS OT JOJKHOCTH IPHKA30M
peKTopa.

JloikHOCTHBIC  00s3aHHOCTH, [MOJHOMOYHS M OTBETCTBEHHOCThL HayalbHHKA OTHAEsa
MOOM/IM3aIIHOHHOM MO/ITOTOBKH ONPEICIAOTCA I0KHOCTHON HHCTPYKIMEH.

1.5 HayanpHuK OoT/€/1a MOOWJIM3ALIMOHHON TOJATOTOBKH HENOCPEACTBEHHO MOJAYUHSETCS
peKTOpy YHHBEpCHTETA.

1.6 Crpykrypa ¥ INTaTHOE pacHucaHue oOTAeNa MOOMIM3alHOHHOHW —IOATOTOBKH
YTBEPIKAAIOTCS. PEKTOPOM 110 MPEUIOKEHHUIO HavaIbHUKA OT/Ie]a MOOHIM3alMOHHOM IT0/ITOTOBKH.

Pacupesiennenne  obszanHocTeii  Mexy  paGoTHHKaMH — oTAena  MOOMJIM3ALMOHHOM
MOArOTOBKM OCYIIECTRIISICT PYKOBOIMTEb OT/AE]a MOOHIM3AIIMOHHOM IMOATOTOBKH B COOTBETCTBHU
¢ HacrosiuuM |lookeHHeM, HHBIMH JIOKalbHbIMK paBoBbIMU akTamu @I'BOY BO "HI'YDVY" u
JIOJKHOCTHBIMM MHCTPYKLHAIMH pabOTHUKOB OT/Ie/1a MOOHIU3ALMOHHON NOATOTOBKH.

1.7 Otgen MOOHIM3ALMOHHON [MOJFOTOBKH OCYILECTBJISIET CBOIO J€ATEJIBHOCTH B
COOTBETCTBHHM C IIAHOM padOThl, YTBEPXJIEHHOM B IOPSJIKE, YCTAHOBJICHHOM JIOKAJIbHBIMH
npaBoBbiMi aktamu @I'BOY BO "HI'YVDVY".

1.8 Oren MOOWIM3ALMOHNOI IOJArOTOBKM HE HMeeT OJaHKOB W HHOH aTpHOYyTHKH,
KPYTJIBIX [ICUaTed U ITaMII0B.

1.9 Otjen MOOHIM3AaMOHHON [OJrOTOBKM PEIIACT BO3JIOJKEHHBLIE HA HEro 3ajayvd BO
B3aMMOJICHCTBHH C JAPYIUMH CTPYKTYpHbiMu noapaszienenusiMa PIB0Y BO «HI'YDV».

1.10 B cBoeil geareibHOCTH OTAEN MOOWIM3ALMOHHON [MOArOTOBKH PYKOBOJICTBYETCH
feficTBYIONMM  3aKkoHojatelbeTBoM  Poceniickoit  @ejiepauny, HOPMAaTHBHBIMM - JIOKYMEHTaAMHU
MunoGpuayks Poccuu. HHBLIMM HOPMATHBHBIMH TPaBOBBIMM akTamu, Ycrasom PI'BOY BO
«HI'VAV». Komwtektuenbiv jorosopom ®I'BOY BO «HI'YDVY», macrosmmm [lonoxenuem u

HHBIMH JIOKAJILHBIMH TTPABOBLIMH aKTAMH.
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1.11 Orjpen  MoOMIM3AlMOHHON  MOITOTOBKH BEAET CHYXeOHYIO JOKYMEHTallMI0 B
COOTBETCTBHH C YTBCPIKJICHHOH HOMEHKJIATYpOH J€l CEeKPEeTHOro JelONpOU3BOJACTBA U
TpeboBanusivy « HCTPYKIMHU 110 00CCIICYEHHUIO PeKUMa CEKPEeTHOCTH B PD»

2 OcnoBHbIe 321241 H (PYHKIHHA

2.1 O1jien MOOMIM3AIMOIHON TOANOTOBKH pellIaeT CIeAyIOIHe 3a/1a4H:

2.1.1 oGecnedenne roTOBHOCTH YHUBEPCHTETA K IEPEBOy Ha paboTy B YCIIOBHSIX BOCHHOIO
BpEMEHH K K paboTe B BOCHHOE BPEMsl. BLINOJHEHHIO YCTAHOBICHHBIX MOOHIH3AIIMOHHBIX 3a1a4 110
MOOMIM3allnOHHON padore;

2.1.2 pyKOBOJACTBO MOOH/IM3AILMOHHON MTOJArOTOBKOH CTPYKTYPHBIX HOApPAa3AeIeHUM

2.1.3 pa3paboTKa JOKYMCHTOB MOOHJIM3AIMOHHOIO TUIAHUPOBAHUS,

2.1.4 noAroToBKa M 1IpOBEJICHUC MEPONPHUITUHI 1O NepeBoay YHHBepcuTeTa Ha paboTy B
YCJIOBHAX BOCITHOTO BPEMEHH.

2.2 Orjien MOOHIIH3a1MOHHOMH 110/{I'OTOBKH BBITIOJIHSET CIIEAYIOIHE (PYHKIHUU:

2.2.1 paspabareiBaer 11PEJUIOKEHHS 110 MPOBEACHHIO MEPONPHATHH, COCTABJIAIOMIMX
cogepkanue MOOHIM3AUMOHHON [MO/IIOTOBKH M HANpaBIEHHBIX Ha 00ECHeYeHHE BBINOJIHEHHS
VCTAHOBJICHHLIX MOOM/IM3aLMONHBIX 3a/1aHuil (3aKa30B) M 3ajay 10 MOOMIM3aUMOHHOH pabore, a
TAKIKE Ha Pea/ii3almio Mep. OCYIECTRIISICMBIX ITPH BBEACHUH PEKUMA BOCHHOTI'O TIOJIOKEHUS;

2.2.2 paspabaTbiBacT 1IPCAJIOJKCHHS 110 OpraHu3allid M OOECNedYeHHIO YCTOWYHMBOIO
yipasietist Y HHBEPCHTCTOM B 1IEPHO/L MOOHIIH3ALMH M B BOGHHOE BpEMS;

2.2.3 opranusyer paspaboTKy [UlaHa MEpONpUATHH 110 MOOMIIM3ALMOHHOHN IOIIOTOBKE,
MOOHJIH3AIMONHHOIO TJIAHA, [11alia MCPOIIPUSATHH, BBIIOJIHAEMBIX B Y HUBEPCHTETE [IPH HAapacTaHUH
yrpo3sl arpecciun npotus P@ 10 o6wsasienns mobuiusanuu B PO, miana nepeBoia YHUBEPCHTETA
Ha paboTy B YC/I0BUSX BOCHHOI'O BPEMEHH;

2.2.4 oprauusyeT pazpaboTKy [POCKTOB OpraHU3alHOHHO-PACIIOPSAAHTEIBHBIX JTOKYMEHTOB
o BOIpocam MOOMJIN3ALHOHHON 110/II'OTOBKM M ()YHKIIHOHUPOBAHUs YHUBEPCUTETA B IIEPHO
MOOUIM3AIIMK U B BOCHHOE BPEMSI;

2.2.5 onpejenser IMOPs/IOK [OJFOTOBKM CBEACHUH, HEOOXOAMMBIX JUIsl OpraHu3aiyu
LHEHTPAIH30BAHHOI0 PYKOBOICTBA MOOHIM3ALMOHHOM IMOATOTOBKOIH;

2.2.6 opraHu3yeT HO/IOTOBKY JIOJJKHOCTHBIX JMI YHHBEpCHTeTa K pabore B IepHO
M06HJIH33III1]I 1 B BOCHHOC BPCMIL,

2.2.7 KOHTPOJHPYCT BBINOJICIIHE MEPONPHATHH MO MOOMIM3ALMOHHOH IOJIrOTOBKE B
CTPYKTYPHDLIX 1H0/(pa3/Ie/ieHHsIX Y HUBCPCUTETA:

2.2.8 TOTOBHT [POCKTHI JIOIOBOPOB (KOHTPAKTOB) O TMIPOBEJACHHH MEPONPUATHH 110
BBINOJHCHUIO  MOOWJIM3allMOHHBIX — 3a/laHui, OCYLIECTBISAET KOHTPOJb 3a BbIIOJIHEHHEM
3AKJIIOYEHHBIX JIOTOBOPOB (KOHTPAKTOB),

2.2.9 opranusyer mpoBe/ICHUC YUCHHH U TPEHHPOBOK IO HENOCPEICTBEHHON MOArOTOBKE K
MepeBo/Iy 1 HEPEBO/Y OpraHu3alimii na paboTy B yCJIOBUSAX BOGHHOTO BPEMEHH;

2.2.10 opranmsyer 110/ rotoBKy paGOTHHKOB YHHBEPCHTETA H MOBBIIIEHHE KBAJIH(pUKAIUH
paBGoOTHUKOB MOGHIIM3AIIMOHHOI0 OpraHa 110 BonpocaM MOOHIU3aIlHOHHOM MMOATOTOBKH;

2.2.11 obBecrieunBaeT MoJiIrOTOBKY JIOKYMEHTOB K 3aKPBITHIM COBEILAHHUAM (3aceIaHHsM) 110

BOIIpOCamM MOOMIIM3ALHOHHOM HOArOTOBKH,



[1J1 CMK HI'YOYV 5.5.0-149.01-2023 Crp.5u37

2.2.12 npoBOAMT aHallu3 BBIIOJIHEHUS] MEPONPHUATHH 10 MOOHIN3ALIMOHHON MOrOTOBKE H
COCTOSIIHSI MOOMJIM3AIIMOHHON IMOTOBIHOCTH K BBINOJHEHHIO MOOMIM3AIMOHHBIX 3a/IaHUi (3aKa3oB)

M 3aa4 Hia BOCHHOC BpEMS, I'OTOBHT CHKCI'OJHLIC HOKIalbl B MHHHCTCPCTBO HayKH H BbICHIEIO
06[)&30]321[”-1}[ 0 COCTOSIHMH MOOMJIM3aIlHOHHOMN MO/ATOTOBKH.

OTrBercTBeHHbII pazpadoTUHK:

Havanenuk oriena MoOHIM3aIHOHHON NOANOTOBKH g

K.B. babwuii
H I'PAKJIAHCKOH 000pOHLI
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Jlner pernerpannn u3Menennii (Menpasiennii 1 oMo THeHHIT)

HanvmenoBanue nokymenra:
YTBepiKIeHO:

No Pasjen, 310K eHNe BHECEHHBIX B JJOKYMEHT U3MEHEHHIH
1/n CTpaHuna (ucnpasnenue uiu QoOnoaHeHue 6 ciedyiouel pedaxyuu,)
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1 O6mmue rpedboBanus

1.1 Hacrosmast 10/DKHOCTHAS MHCTPYKIMS onpeneiserT QyHKUMH, 00SI3aHHOCTH, NpaBa U
OTBETCTBEHHOCTL HAYQJILHAKA OT/Ie/Ia MOOHIIM3ALMOHHOM TIOrOTOBKH (ajlee — HAYATBHUK OTIIC/a
MII) dencpanbHoro rocynapeTBEHHOr0 GIOKETHOTO 00pa3oBaTEIBHOrO yUYPEXKIACHUS BBICILIErO

obpasosanus  «HoBocuGupckuii FOCY/IapCTBEHHbIA  YHHUBEPCHTET OSKOHOMHKH M  YIPaBIICHHMS
«HUHX» (nanee - ®I'BOY BO «HI'VIY », Ynuusepcurer).

1.2 Ha nosmxHOCTS Havanbauka otaena MIT Ha3Havaercs JIMLI0, HMEIOLIIEE;
1.2.1 Boiciiee o6pazoBanue;
1.2

.2 JlononuurensHoe oGpasoBanue: Kypchl MOBBILEHHS KBIH(DHKALMKH 10 BOIpocam
MOOMJIN3aIMOHHOM TOATOTOBKH M MOGHIIH3AIIHH:

1.2.3 Jlonmyck Kk rocymapcrtsennoil Taiine wim OTCYTCTBHE TIPOTHUBONOKA3aHHH I
odopmienns J101ycKa K rocy1apeTBeHHoi Taiine;

1.2.4 Crax paboTsl 110 HanpasieHHI0 MOOHIIM3AIMOHHAS IOrOTOBKA HE MEHee 3 JieT.

1.3 Havanenuk otiena MIT Henocpe/icTBeHHO MOYMHAETCS PEKTOPY YHuBepcurera.

1.4 Havanbuuk orena MII poiken 3nath:

1.4.1 IloctaHOBIEHNS, PaCTIOPsKEHUs], IIPHKA3bI H JpyrHe PYKOBOLSIUUE W HOPMAaTHUBHEIC
JOKYMEHTbI, Kacaloluecs JeaTe/IbHOCTH YHUBEPCHTETA.

1.4.2  HopmaruBHble M MeTOJAMYCCKHE MaTepuanbl B OONACTH MOGHIM3AIMH 1
MOOMIIH3alIMOHHOH paboThl. ‘

1.4.3  HopmaruBHblE W  MCTO/MYECKME MAaTEpHANBl B  06JACTH CEKPeTHOIo
NEI0MPOU3BOJICTRA.

1.4.4 OcHOBBI Be/IeHHS JICTIONPOH3BO/ICTRA.

1.4.5 TpeGoBanus k 10KyMEHTaM IIAHUPOBAHKS M OTYETHOCTH 110 BOIPOCAM AESATENHHOCTH
orjena.

1.4.6 DTUKy ¥ npaBuiIa AJI0BOIO OOIIEHHUS.

1.4.7 llpaBuiia BHyTPEHHETO TPY/I0BOTO pactopsaka.

[.4.8 IlpaBuma u HOpPMBI OXpaibl Tpy/Ja, TEXHHKH GE30IaCHOCTH M MPOTHBOIOKAPHOI
OesonacHocTH.

1.4.9  Oprauusanio #  MCTOJbI  MOJATOTOBKH  YIOJHOMOYEHHBIX CTPYKTYPHBIX
1oJ1pas3/ieIeHuH.

1.4.10 Mbie noxymenThbI, HEOOXOMMMBbIE JUIsl BHITONHEHHS TPYIOBBIX byHKIMi.

1.5 Hauanbuuk oraena MII nosiken 061a1aTh HABBIKAME:

[.5.1  PabGotel Ha mepcoHalbHOM  KOMIBIOTEPE, ¢ O(DHUCHOH  TEXHHKOH W
CHEIHUAIN3HPOBAHHBIMH TEXHUYCCKUMHU CPEICTBAMH.

1.5.2 Pa3paGoTku 1iaHupyommx JIOKYMEHTOB MOOHITH3AIIHOHHOM paboThl.

1

1

;Ju

-3 llpuusiTist KOHCTPYKTHBHBIX PELICHHI W OTBETCTBEHHOCTH 3a HX PEAITH3ALMIO.

n

4 Beneuus 1enonpousBoacTsa.

:_,f“

.5 CiryxeOHO# YTHKH M JIEJI0BOT'O STHKETA.
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1.5.6 CnyxeGHoro B3aumopeiicTBus ¢ opraHamu rOCy/1apCTBEHHOM BIacTH W OpraHamu
MECTHOI'O CcaMoyirpaBJieHH .

[.5.7 Jlpyrimu HaBbIKaMHu, HEOOXO/IMMBIMH JUIsi HCTIOJIHEHHS! I0JKHOCTHBIX 06S3aHHOCTEH.

1.6 Hauaubsuuk orgena MII B cBoeii aesiTesbHoCTH PYKOBOJCTBYeTCSI:

1.6.1 JleficTByroLiuM 3aK0HO1aTEILCTBOM PO,

1.6.2 MexayHapoaAHbIMH M HALMOHAILHBIME CTaHjapTaMy IO CHCTEMaM MEHeDKMEHTa
KauectBa (cepuu cranaapros [SO 9000).

1.6.3  PernaMeHTHPYIOIINME JIOKYMEHTAMH CHCTEMBI MEHEDKMEHTA KauecTBa.

1.6.4 Ipukasamu 1 pacropsskeHHsIMH MHHHCTEPCTBA HAYKH H BBICIIIETO obpasoBanus PO,

1.6.5 Uucrpykuueii no obecneuennio peskuma ceKpeTHocTH B PO,

1.6.6 JlokallbHBIMH HOPMATHBHBIMH W METOIMYECKUMH nokymentamu OI'BOY BO
«HI'YDVY ».

1.6.7 Tpy10BbIM JIOrOBOPOM.

1.6.8 [IpaBunaMu BHYTPEHHETO TPYIOBOI'O PacIOPAIKA.

1.6.9 llpaBuiamu 1 HOPMAaMHU OXPaHbI TPY/1a M TOXKAPHOI GE3011aCHOCTH.

1.6.10 [Mosoxkenunem 06 oriesne MOGHIIN3AIMOHHOM MOATOTOBKH.

1.6.11 Hacrosimeit TomKHOCTHON HHCTPYKITMCH.

2 JloJuknocTHBIE 00SI3aHHOCTH

(S9]

1. OCHOBHBIMH 33/1a4aMH HauaJIbHUKA OT/1e]1a MOOMITM3AIMOHHOMN MTOATOTOBKY SBJISIOTCS:

2.1.1 obecrnieuenne roroBHOCTH Y HMBEPCHTETA K [IEPEBO/LY Ha pabOTY B YCIOBHSX BOCHHOTO
BPEMEHH 1 K paboTe B BOCHHOE BPEMsl, BBINOJIHCHUIO YCTAHOBICHHBIX MOOMIH3AHOHHBIX 33134 110
MoOuIM3aMoHHoiil pabore:

2.1.2 pyKOBOACTBO MOGHITH3ALMONHOI MOJATOTOBKOH CTPYKTYpPHEIX MOPa3/Ie/IeHHIA;

2.1.5 pa3paboTka IOKYMEHTOB MOOHJIM3AIIMOHHOTO TUIAHHPOBAHHS;

2.1.4 MOAroTOBKA M NPOBE/ICHUE MEPOIIPUSITHIA 110 TIEPEBOLY SKOHOMUKH YHHBEPCUTETA Ha
paboTy B yCJIOBHSIX BOGHHOTO BPEMEHHU:

2.2. HauanbHHK 0T1/1€71a MOOHII3AIIHONHOM TOAOTOBKH 00s3aH:

2.2.1 paspabathiBaTh HPEUIOKCHHS 110 TNPOBEACHUIO MEPONPHATHN, COCTABJISIONINX
cojepKanine MOOMIM3AIMOHHON MOAIOTOBKM W HAlIPAaBIEHHBIX Ha OOECIeYeHHe BBIIOJHEHUS
YCTAHOBJICHHBIX 3aJ1a4 110 MOOWJIM3AIMOHHON 1I0/IFOTOBKE, a TakKe Ha pEaIH3allHio Mep,
OCYUICCTB/ISICMBIX IIPH BBEJICHHH PEXKUMa BOCHHOI'O MMOJOKEHHS;

2.2.2 paspabarbiBaTh NPEUIOKCHUS 110 OPraHW3alMHd W OOECNECYEHHIO YCTOWYHMBOTO
YIpaBlieHs B TICPHOJL MOOMIIN3AIIMM U B BOCHHOC BPEMS;

2.2.3 paspabatbIBaTh NPEUIOKCHHS JUIS IPUHATHS PEKTOPOM HEOOXOMMBIX peleHui mno
BOMpocam [iepesojla yHUBepcHTeTa Ha padoTy B yCIOBHSIX BOGHHOTO BpEMEHH M oOecreyeHus

PEHHUMA BOCHHOIO ITIOJIOMKEHHUS
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2.2.4 opranusoBaTh pa3pabOTKy HOPMATHBHBIX [IPAaBOBBIX aKTOB M METOJMYECKUX
JAOKYMCHTOB 10 BOIIPOCaM MOOMJIM3AIIHOHION 110{I'0TOBKH H (ynkunonupopanusi YHuBepcuTeTa B
HEPHO/L MOOMJIM3AIMHN U B BOGHHOE BPEMsi;

2.2.5 opraHu3oBaThb ONOBELICHWE JIOJUKHOCTHBIX JIHIL NP  TOJIYYEHHUH CHUTHAJIOB
OIOBCINECHHA HIIH TPOBEPKH CBA3H;

2.2.6. OpraHu3oBaTh MOArOTOBKY JOKHOCTHBIX JIHIL yHUBEpcUTeTa K paboTe B mepuos
M06H.‘[H.'3tl|llll-1 H B BOCHHOC BpeM4,

2.2.77 oCyleCTBISTH KOHTPOJIbL 3a BBOJIOM B JICHCTBHE JIOKYMEHTOB MOOMIM3allHOHHOTO
TUIAHUPOBAIAS, HOPMATHBHBIX IIPABOBBIX H PACHOPSIIMTEIBHBIX JOKYMEHTOB 110 MOGHITH3AIMOHHOMN
IOJIrOTOBKC:

2.2.8  OCYWIECTBIATH B yCTAHOBJCHHOM HOpSAKE PYKOBOJICTBO  MOOMITH3AIIHOHHOI
11OJIFOTOBKOI;

2.2.9 0CyIECTBISITE MOJAOTOBKY M [IPC/CTABISTh B YCTAHOBIEHHOM MOpsi/IKe OTYETHbIE
JaHHBIC 0 MOOM/IM3a1IMOHHO# paboTe yHuBepcHTETA;

2.2.10 ocymecTBisTh HWHBIE (YHKIIHM B COOTBETCTBHH C HOPMATHBHBIMH I1PaBOBbIMH
aKTaMi B 00J1aCTH MOOHIN3ALHOHHOM M0Ar0TOBKH U MOGHIH3ALNH;

2211 OCyeCTBIATh KOHTPOJIb 3a II0CTOSHHOW TOTOBHOCTBIO TEXHHUYECKHX CHCTEM
YHPABJICHHM:., OIOBEIICHUS U CBA3H yHHBCpCiI'I'C'I‘&IZ

2.2.12 ocyuwecTsisTh HOArOTOBKY M 1IPC/ICTABIAATh B YCTAHOBICHHOM HOPSJIKE OTYETHBIC
JAHHBIC O COCTOSHUM MOOMIIM3AIIMOHHON 10/INOTOBKH B Y HHBEPCUTETE;

2.2.13 yvacTBOBAaTH B CO3JAHMM M HCIIOJIB30BAHMM DE3EPBHBIX (DOHIOB (PMHAHCOBBIX,
MPOJIOBOJICTBEHHBIX, MEAMLMHCKUX U MaTEPHAIIbHO-TEXHHYECKUX PECYPCOB, HEOOXOIUMBIX LIS
oOecneueiiis paboThl YHUBEPCHTETA B BOCHHOE BPEMSL;

2.2.14 obeceunTh roTOBHOCTEL CHCTEMbI OTOBEIIEHHS, ey PHOM CIIyKOBI IPH MOJIyYeHUH
CHI'HAJIOB OIIOBCUICHUS WIN LIPOBEPKH CBAZH,

2.2.15 onpenensTh MOPSJOK MHMOAIOTOBKH CBEJICHHH, HEOOXOMUMBIX JIs OpraHH3aluyu
HEHTPAIIH30BAHHOIO  PYKOBOJICTBA MOOMJIM3AIIMOHHOW TOArOTOBKOM W MoOHiIM3anuell B
CTPYKTYPHbBIX 110/{pa3CJICHUSX;

2.2.16 KOHTPOJIMPOBATH B paMKax CBOMX HOJHOMOYHI BBHINOJIHEHHE MEPONPHUATHH 1O
MOOH/IM3UILIOHION I0ArOTOBKE M MOOHIIN3AIINN B CTPYKTYPHBIX TIOAPA3CIICHHSX Yuusepcurera;

2.2.17 npoBOJMTL aHAIM3 BBITOIHCHUS MEPOIPUATHH 110 MOGHIM3ALMOHHON MOATOTOBKE U
OCYUICCTBIIATE [HOJATOTOBKY €KCIOIHOI0 JIOK/Ia/la O COCTOAHHH MOOWMIIM3ALMOHHON MOJATOTOBKH
YHUBEPCHTCTA W €ro HallpasiieHue B MunoOprayku Pd;

2.2.18 paspabarbIBaTh, COIIACOBLIBATL W IIPE/ICTABIATh HA YTBEPIKIEHHE PEKTOPY [POCKTHI
JTAHOB MCPOTIPUATHH, BBLITOIHACMBIX B YHHBCPCHTETE NPH HAPACTAHUH YIPO3bl arpecCHH IPOTHB
Poccuiickoil dejiepanuu, mjaHa nepesojia  yiMBEpCHTETa Ha paboTy B YCIOBHSIX BOEHHOTO
BPEMCHH. 11IaHa [EPBOOYCPE/HBIX MCPOIPHSITHI peKTopa (IIPOPEKTOPOB), BBIMOJHAEMBIX MPH
NEPEBOJIC VIHUBEPCHTETa HAa paboTy B YCIOBMAX BOCHHOTO BPEMEHH, JPYTMX JIOKYMEHTOB MO

MOOMITH3AIIMOHHOH MOJAIOTOBKE.
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2.3 BbUI0JHATE 1OPYYCHHS BBICCTOAIMX PYKOBOJHTENEH, B TOM HHCIIe [OCTYTIUBLIHE
HOCPEACTEOM KOPHOPATHBHOM JJICKTPOHHON 1OYTHI, CHCTEMBI JIEKTPOHHOIO J0KYMEHTO0GOpOTa
HJIH YCTHO.

2.4 Cobmonats KOHOHACHUHATBHOCTL HHPOPMALMH, COCTABJISIONIE rocy/1apCTBEHHYIO
Taiiny (B ciyuac. eciii pabOTHHK JONYIICH B YCTAHOBICHHOM MOpSIKE K paGoTe CO CBEICHHSMH,
COCTABJISIONIMMI  TOCY/IapCTBEHHYIO WJIM HHYIO OXpaHseMylo (elepalbHBIM 3aKOHOM TaifHy),
CIYIKEOHYIO MIIM KOMMEPHYECKYIO Taiiily, a TakiKe He pasrialliaTh CBeIEHHs KOH(pHICHIIMATBHOTO
XapakTepi. [MepCOHAIbHBIC JIAaHHBIC padOTHUKOB, CTABIIME HW3BECTHHIMH €My B CBSI3H C
HCIIOJIHCH HEM CBOHX JIOJKHOCTHBIX obsi3alnocreit.

2.5 Cobumonat,  TpeGoBanusi OXpaiibl TpyJa W TOXKapHOH 6€30MacHOCTH, MNpaBHIIA
BHYTPEHIICI'O TPY/IOBOIO pactopsi/ika.

2.6 Koutposmnposark  cobiojiciie  paGOTHHKAMH — CTPYKTYPHOTO — MOApPa3JeNeHHs
TpeOoBailiiii  OXpaHbl Tpyaa H HOXKapioil Ge3011aCHOCTH, NpPaBHJl BHYTPEHHETO TPYIOBOIO
pacliopslica.  OCYMIECTBIATL  3-X  CTYICHYATBIE KOHTPOJb MO OXpaHe Tpyla, IPOBOIMTH
HHCTPYKTUIH MO oXpaHe Tpy/a.

2.7 AHann3upoBaTh OPraHU3alMOHIYIO CTPYKTYpPY, IITATHOE PACIMCAHUE BO3IJIABISEMOroO
CTPYKTYPHOTO NOJIpa3e/ICHUs U IIPeUIararh MCPOIPUATHS 110 UX COBEPIIEHCTBOBAHHIO.

2.8 OOccrieunBaTh HaIMYMe AKTYAILHBIX IOJOKEHHH O BO3MIABISAEMBIX CTPYKTYPHBIX
nojipas/ic/iClui.  JIOJDKHOCTHBIX ~ MHCTPYKIMIT  pabOTHHMKOB  BO3IJIABJISIEMBIX  CTPYKTYPHBIX
N0/1pas/Ic. ICHUSIX.

2.9 OcymecTBIATL NPHEM, XpallelHe, YY4eT M BbIIauy BBEPSIEMbBIX MaTepHalbHbIX

LeHHOCTe ! paboTHHKAM BO3IJIABIISEMOrO CTPYKTYPHOTO O/pa3iesieHus

3 IipaBa

Havaspnuk oriena MII umeer npaso:

3.1 BuocuTh uepe3 HENMOCPEJCTBCHHOIO PYKOBOAMTENS Ha PacCMOTPEHHE PYKOBOJCTBA
OI'bOY  BO  «HI'VDV» npemiokenns 110 COBEPIICHCTBOBAHHIO pabOThI, CBA3aHHOM ¢
NPEJLYCMOTPEHHBIMU JJAHHON JOJDKHOCTHOH HHCTPYKUHEH (PyHKIMOHAIBHBIMA 00S3aHHOCTAMH.

3.2 JloknaeiBath HEMOCPEACTBENHOMY PYKOBOJAUTENO 000 BCeX BBIABJICHHBIX B Ipolecce
MCHOJIHENH s CBOMX (PYHKIMOHAIBHBIX 00s13aHH0CTeH HEI0CTaTKaX 110 HANPaBIEHUIO AeATEIbHOCTH
CTPYKTYPHOI'O 110/Ipa3/Ie/IeH|s] U BHOCUTD [1PC/UIOJKCHHS 110 HX YCTPAHEHHUIO.

3.3 3uakoMuThCs ¢ pemeHusMu pykosojcrsa PI'BOY BO «HI'YDYVY», kacaomumucs ero
JIESITEINBHOCTH.

3.4 Ha exerojupiii OTIyCcK, ILIOTH 1 KOMIICHCALIMH, YCTaHOBACHHBIE TPYHIOBBIM KOJEKCOM
P® u norasibiibivun nopmatuBHbIME aktamit @I'EOY BO «HI'YDVY ».

3.5 BanpamMBarh 4epe3 HEelocCpe/lCTBEHHOI0 PYKOBOJAMTES WIIM MO COTVIACOBAHMIO C HUM
HalpsMylo OT JIpYIruX CTPYKTYpHBIX nHojpazjiencnuii ®I'bOY BO «HI'YDY» undopmanuio u
JOKYMEHThI, HeOOXOAMMBIE JUIs BBITIOJIHCHUS CBOMX (DYHKIIMOHAIBHBIX 0053aHHOCTENA.

3.6 TpebGosars ot pykosoacrsa PI'BOY BO «HI'YDVY» okazanus couciicTBus B

HCHOJHECIHTHH CBOHX {ll}"l{l{ILHOHaJ]be]X oOsizannocTell U [pas, obecrieueHus OopraHd3alMioOHHO-
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TCXHHYECKNX  YCIOBMH W O(OPMIICHHS  yCTaHOBJICHHBIX JIOKYMEHTOB, HEOOXOIUMBIX sl
MCIOJIHEI s CBOHUX JIOKHOCTHBIX 00si3aniocTedi,

4 OTBeTCTBEHHOCTD

Havsamennk  ormena MIT neceT OTBETCTBEHHOCTb, B TOM YHCIIE JIUCIHIUIMHAPHYIO,
AIMHHHCTPATHBHYIO, MATEPHAIBHYIO (B T.4. MOJHYIO MaTePHATBHYIO OTBETCTBEHHOCTD B CIIyYasX,
HPE/LYCMO TPCHHbBIX JIEHCTBYIOLIHUM 3aKOHO1QTC/IbCTBOM):

4.1 3Ba nHedcHoiHeHME MM HEHAUICKAINEE HCIOJHEHHE CBOMX  OOS3aHHOCTEH,
HPCLyCMOTPCHHBIX  TPYIOBBIM  JIOIOBOPOM, — HACTOSIIEH  JOJDKHOCTHOH  HMHCTPYKIHMEH,
ACHCTBYIOUIMM  3aKOHOJATEILCTBOM P®. JloKkaibHBIME HOPMATHBHBIMH akTamu OI'BOY BO
«HI'YDVY ».

4.2 3a napyuleHue npaBuil BHYTPEHHEIO TPYAOBOTO PacIopsika, IpaBujl OXpaHbl Tpya
H 1oxkapioil 0e301acHOCTH.

4.3 3a CBOM JICHCTBHs, COBEPIICHHBIC B CHCTEME JJIEKTPOHHOIO IOKYMEHT0060pOTa,
HAPABHE ¢ J(CACTBHAMM, COBEPLIAEMBIMH B PaMKax OyMa)KHOr0 JOKYMEHTO000pOTa, BKIIK0Yas:

- HOPYYCHHS, BbIJIaBAEMBbIE B PAMKAX CHCTEMbI JICKTPOHHOIO JOKYMEHTO000pOTa;

- COIIACOBAHHME MMPOCKTOB JIOKYMCHTOB;

- KOMMCHTApHH, CYMJICHHs. 3aK/JIOUCHMs, pa3MelllaeMble B CHCTEME JJICKTPOHHOTO
JA0KyMeH T0000poTa K NPOEKTaM JIOKYMEHTOB:

- 03HAKOMJICHUE, TIPOBEJCHHOE B CHCTEME 2ICKTPOHHOIO JOKYMEHT0000poTa;

- JICJICTHPOBAHKE TIOJHOMOYHH 110 HCIIOJHECHUIO JOKYMEHTOB M PaCCMOTPEHHIO MPOEKTOB
JIOKYMEHTOB. Pa3MEIIEHHBIX B CUCTEME YICKTPOHHOIO JIOKyMeHTO0O0poTA.

4.4 3a npuunHEHHE MaTepHaIbHOTO yiiepda — B Mpejenax, OnpeaesieHHbIX JeHCTBYIONMM
TPY/IOBBIM i I'PAKIIAHCKUM 3aKOHO/1aTelIbeTBOM PO,

4.5 3a pasrnaumenne wHpOpMalMH, COCTABIAIONIEH TOCYIapCTBEHHYIO TalHYy (B ciydae,
ecii paboTHHK JIOMYIIEH B YCTAHOBJICHHOM [0ps/IKe K paboTe cO CBEACHHAMH, COCTABISIOUIHMH
roCyJIapC i BEHHYIO MIIM HHYIO OXpaHsemyio (e/lepalibHbIM 3aKOHOM TalHy), CiyxkeOHYIo HIH
KOMMEPUCCKYIO TailHy, @ TaKiKe HHBIX CBC/ICHHH KOH(QHICHIIMAIBHOIO XapaKTepa, MepCOHAIBHbIX
JAHHBIX PADOTHHKOB, CTABUIMX M3BECTHLIMH CMY B CBS3H C HCIIOJIHEHHEM CBOHX JIOJDKHOCTHBIX
00513aHHOC TCH.

4.6 3a npaBoHapylCHUS, COBEPUICHHbBIE B [1IEPHOJI OCYIIECTBICHHS CBOCH ACATENLHOCTH, B
COOTBETCTBHM ¢ JIGHCTBYIOLIMM  IPAK/JIAHCKHM,  QJIMUHUCTPATHBHBIM M YTOJIOBHBIM

3aKoHoaTelILeTROM Pd.

K.B. babwnii

Hauameix OTJC]Ia MOGI/IJII-BaI_IHDiIIIOﬁ MOJAIOTOBKH

(noanucs)
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C JI0IBKHOCTHON HHCTPYKIMEH 03HAKOMIICH:

No
n/n

OO, cal'ﬁ*;um}ca

JlomxHoCT.
CTPYKTYpHOC
[o/ipas/ie/IcHue

Crp. Tuz7
Jucr
O3HAKOMJICHHSI ¢ JIOJDKHOCTHOM MHCTPYKIHEH
PekBH3UTEI Jlara IToamuce
JI0JI7KHOCTHOM O3HAKOMJICHHS
HHCTPYKIHMH (Z1aTa,
Homep)




